2010-2011 IRB MEETING DATES & DEADLINES
I M P O R T A N T – Please Read
These deadlines apply to ALL applications submitted for IRB/SRS/R&D review and approval, including, but is not limited to, Initial Review, Continuing Review, Closure, Amendments, Adverse Events, etc.

The R&D Committee grants final VA approval. Research may not begin until R&D and IRB approval document receipt.
APPLICATION SUBMISSION PROCEDURES to VANCHCS Research Service for **fully convened IRB Review is a 2-Step process. 

Step 1:  Submit complete application to the Research Service Office for Pre-Review
►  Submit proposals for administrative review as soon as they are ready.  The initial (draft) submission package is due before close of business on the deadline dates listed below for Step 1. (This date is always on a Tuesday). 
Research Service requires one paper copy of the complete package with signatures and one electronic copy.  
Investigators may make an appointment for administrative review at the time of application submission, or may request that Research Service Office schedule an administrative review appointment within 9 working days from the pre-review package receipt.
Step 2:  Revise application based on pre-review comments and resubmit for Final Submission
►  Based on feedback from the administrative pre-review, submit the completed final re-submission package for fully convened IRB review as soon as it is ready, but before close of business on the deadline date listed below for Step 2. 
Research Service will review submissions to ensure that the investigator included all required documents/revisions. Research Service will only place complete protocols on the IRB agenda.  Research Service generally fills the IRB agenda for a given meeting on a first-come first-serve basis, although other factors may be considered. Therefore, it is important to submit as soon as the documents are ready.

►  See complete information on the process and the forms to submit at the following link: http://www.ebire.org/vaforms.html
►  Use the Protocol Submission Checklist for details on assembling application packages.

** These deadlines also apply to applications that qualify for Expedited Review.
INSTITUTIONAL REVIEW BOARD MEETING SCHEDULE

	Step 1

Deadline for Research Service
Administrative Pre-Review

Tuesday
This is the last date by which investigators must submit a protocol for administrative review, to be eligible for the meeting date shown in the 3rd column, same row.

	Step 2

Deadline for

Final Resubmission of revisions requested through  the Administrative Pre-Review 
Tuesday
This is the last date by which investigators must submit COMPLETE materials (revised after administrative review) to Research Service for inclusion on the meeting agenda for the meeting date shown in the 3rd column, same row.

	Date of IRB-meeting:

1st Tuesday of the month
(exceptions marked with *)

In order for the IRB to review the study at any specified meeting, the protocol must go through Administrative Pre-Review.



	
	
	

	2011

	November 30, 2010
	December 14, 2010
	*January 11

	December 21, 2010
	January 11
	February 1

	January 25
	February 8
	March 1

	March 1
	March 15
	April 5

	March 29
	April 12
	May 3

	May 3
	May 17
	June 7

	May 31
	June 14
	*July 12

	June 28
	July 12
	August 2

	August 9
	August 23
	*September 13

	August 30
	September 13
	October 4

	September 27
	October 11
	November 1

	October 25
	November 8
	December 6








