VA Northern California Health Care System
Attachment (A)


Policy Statement 05-19


May 30, 2008

DEPARTMENT OF VETERANS AFFAIRS

VA NORTHERN CALIFORNIA HEALTH CARE SYSTEM (VANCHCS)
EMPLOYEE’S CLEARANCE FROM INDEBTEDNESS

In accordance with MP 4, part II, all employees separating employment at this agency whether voluntarily or involuntarily must be free from unpaid obligations to the Government before their final salary check will be released.  If there exists any indebtedness that has not been cleared, collection will be made in accordance with the provisions of MP 4, Part VIII, Chapter 3.  The employee may elect to make a cash settlement or have the amount withheld from final pay. 

NAME OF EMPLOYEE:   













SOCIAL SECURITY NO:    ____________________________________________________________

__



FORWARDING ADDRESS:  









__



TITLE OF POSITION:  















SERVICE/DUTY LOCATION:  













EFFECTIVE DATE OF SEPARATION:  












Separating employee or their designee(s) must CLEAR (in person or by telephone) from all Services listed below:

	SERVICE
	TELEPHONE  

NUMBER
	PROPERTY/ARTICLES
	INDIVIDUAL CLEARING

SEPARATING EMPLOYEE

	  1.  SUPERVISOR
	
	
	

	  2.  BENEFITS & DATA MGMT

       SERVICE 
	(916) 843-7271 - Sacramento
(925) 372-2162 - Martinez
(925) 372-2137
	Delinquent Medical Records;

Dictation
	

	  3.  OCCUPATIONAL HEALTH
	(925) 370-4007 - Martinez
(916) 843-6975 - Sacramento
(916) 843-7183
	Inactivate Employee

Medical Folder
	

	  4.  ENGINEERING & FAC MGMT
	(925) 372-2410 - Martinez
(916) 366-5491 - Sacramento
(916) 843-9337

(916) 366-5465
	Equipment, Uniforms, Keys
	

	  5.  HUMAN RESOURCES
	(925) 372-2068 - Martinez
(916) 843-7253 - Sacramento
(916) 843-9150
	Benefits, Unemployment 

Information, Exit Interview
	

	6.  OFFICE OF INFORMATION 

     & TECHNOLOGY
	(925) 372-2500 - Martinez
(925) 372-2206

(925) 372-2698
(916) 240-2139 - Sacramento
	Cell Phones, Pagers,

Computer Access Codes
	

	  7.  LIBRARY
	(925) 372-2196 - Martinez
(916) 843-7039 - Sacramento            
	Books, Library Materials
	

	  8.  CANTEEN
	(925) 370-4719 - Martinez
(925) 370-4762  

(916) 843-7004 - Sacramento   
	Canteen Purchases
	

	  9.  PHARMACY
	(925) 372-2161
	Prescription Pads, DEA Stamps,

(Includes ALL PROVIDERS)
	

	10.  POLICE & SECURITY 

       OFFICE
	All employees must report in 

person to Police and Security 

Offices at their Clinics
	ID Badge, Vehicle Decal, 

Key Cards
	

	11.  LOGISTICS MGMT
	(925) 372-2270
(707) 437-1848
	Purchase Cards, 

EILS Equipment
	

	12.  FISCAL
	(707) 647-8928
	Travel Card, Vouchers
	

	13.  PAYROLL SECTION
	(707) 647-8920
	Salary Check, Direct Deposit. 

Forwarding/Final Check Address, Beneficiaries

Bills/Debts
	


For further information/assistance, please refer to Policy Statement PS 05-19 or contact HRMS at (925) 372-2068






