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IRB Submission Instructions


· Questions, Amendments, Continuing Reviews, Closures, New Submissions, or New to VANCHCS Research, contact Jeff or Laura for guidance and instruction on compliance with VA research requirements.

Jeff Lee, HRPP Manager 916-843-2774

Laura Jones, IRB Administrator, 916-366-5333

·      Forms: http://www.northerncalifornia.va.gov/services/rnd/rndforms.asp
· Continuing Review Application must be submitted a minimum of 6 (six) weeks prior to IRB approval expiration. See IRB Submission Date document for deadlines and explanation of process.
· Submit only the forms that are applicable to your study. 
· Bolded items on the checklist are required.
· If the study is a Merit funded study, please add “MERIT:” in front of the title of the study.
· If the study is an EBIRE administered study, please add “EBIRE:” in front of the title of the study.
· All forms must be signed and dated as indicated.  
· Supervisor and/or Service chief must sign as indicated prior to submission.
· Submit one set of signed originals (no staples, single-sided).

· Submit an electronic copy of all documents on a CD or disk or email word document attachments to v21macresearchinbox@va.gov.

· Attach the completed submission checklist to the top of the signed original packet. 
· Incomplete submission packets will be returned without IRB review.

· Handwritten submission packets will be returned without IRB review.

· Submit complete packets to: 
VANCHCS Research Service (151/SMAT)

10535 Hospital Way, Bldg 807

Mather, CA 95655
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