Work without Compensation Instructions

1.  Before completing the WOC application please contact Jessica Leigh as requirements vary based on appointment.  916-843-9088 or jessica.leigh@va.gov
2. VANCHCS does not accept Employee Education System (EES) online training.  All VA online training must be completed through Learning Management System (LMS) and CITI.  Please contact Jessie Leigh for an LMS account.

3. Keys, badges, and VA computer access will not be granted until the WOC application is approved by HR.  These items will not be requested until full WOC approval has been granted by HR.

4. Please allow 3 to 6 weeks for processing and approval, plan accordingly.

5. Without an approved VA appointment an individual CAN NOT be added to a VA protocol nor be on the VA campus.

6. HR will contact each applicant to complete the online background form, Occupational Health, and schedule fingerprinting.

FORMS:

1. WOC Form Attachment A v. 08.2010

2. WOC Form 10-2850 (Depending on degree)

a. 10-2850 v.08.2010 (PHYSICIANS, DENTISTS, PODIATRISTS, OPTOMETRISTS AND CHIROPRACTORS)

b. 10-2850a v.08.2010 (NURSES AND NURSE ANESTHETISTS)

c. 10-2850c v.08.2010 (ASSOCIATED HEALTH OCCUPATIONS)

3. OF Form 306 v.08.2010

4. OF Form 612 v.08.2010

5. SF Form 61 v.08.2010

6. WOC Form I-9 Employment Verification v.08.2010 (Jessie Leigh and Eric Garcia are the only authorized staff for certification)

7. WOC Form 1 v.08.2010 (for all completed degrees beyond high school)

8. Scope of Practice Form 2 (you must complete all scopes that apply to your appointment)

a. Form 2 2010 Human Research v.08.2010

b. Form 2 2010 Animal Research v.08.2010

c. Form 2 2010 Lab Research v.08.2010

9. CV/Resume

Specialty Forms Based on Degree and Appointments

1. Laboratory Safety Consent Form (All personnel conducting Laboratory Bench Research) (Last page of safety manual)

2. Licensed Independent Practitioner (All individuals with clinical training with or without licenses or certificates) 

a. IniHiringRegForm-Research

Jessie Leigh
Assistant IRB Coordinator
10535 Hospital Way (151)
Mather, CA 95655
Phone: (916) 843-9088
Fax: (916) 364-0306
jessica.leigh@va.gov 

Confidentiality Note: This e-mail is intended only for the person or entity to which it is addressed, and may contain information that is privileged, confidential, or otherwise protected from disclosure. Dissemination, distribution, or copying of this e-mail or the information herein by anyone other than the intended recipient(s) or for official internal VHA/VA business is prohibited. If you have received this e-mail in error, please notify the sender by reply e-mail and destroy the original message and all copies. 
